
營 繕 報 修 流 程 

Facilities Maintenance Request System Instructions 

一、進入學生總務系統後，依序輸入帳號密碼。 

※帳號密碼為 E-Mail 的帳號密碼  

※預設密碼：身分證字號(含英文字母大寫共十碼) 

I. Log in to the Student General Affairs System using your account and password. 

 The account and password are the same as your E-mail login credentials.  

 Default password: Your ID number (10 characters, including the uppercase English letter). 

 

 

 

二、 進入後點選左方之「營繕請修」。 

II. After logging in, click "Maintenance Repair Request" on the left-hand menu.  

 

 



 

三、 於網頁右上方點選「新增請修」開始填寫維修需求。 

III. Click "New Request" in the upper-right corner of the page to start filling out the repair request form.  

 

 

 

四、 依序填完請修需求後，點選送出。 

IV. Complete the required information and click "Submit".  

 

 



五、 申請表送出後可於已申請報修名細中可追蹤維修狀況。 

V. After submitting the request, you can track the repair progress under "Submitted Repair Requests".  

 

 

 


